
Manage ChartFields 

 

Managing chartfields can be done from the “Account Management” tramline under the SystemAdmin site map.   

1. Click on “Manage PI” (as indicated in the screenshot below).  From the list of PIs, select a PI and click on 
the “Manage” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select “Manage PI” 



2. To manage chartfields, click on the “Fund Details” tab. 
3. To add a chartfield, click on the “Add Chartfield” button and select a chartfield from the list of chartfields. 
4. To remove a chartfiled, select the chartfiled by checking next to the “Fund #”, and then click on the 

“Remove” button. 
5. Save changes. 
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